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ORGANIZATION LOCATION WASHINGTON, DU COMMUTING AREA X | ruLLmime PART-TIME
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GUVERNMENT EMFLOYMENT OR RESUME 5. THENRC IS A ZERO-TOLERANCE AGENCY WITH RESPECT TO [ILLEGAL DRUG USE.
AN NRC FORM (L5, VACANCY APPLICATION STATUS KOTICE (W€ wpplicruns omly); 6 OTIER (Specify

A COPY OF YOUR CURRENT PERFORMANCE APPRAISAL OR A SIGNCP $STATEMENT

THAT IT 18 NOT AVAILABLE
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NONBARGAINENG UNIT POS|TIONS ONLY. CANDIDATES WHOSE PRESENT PROMUTION POTENTIAL DOES NOT EXCRED THE POTENTIAL OF THIS VACANCY MAY NOT BE SUBTECT TO RATING PROCEDURES AND MAY
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DUTILS CF POSITION §f ris position is announced of multiple grade levels, these duties describe the full performance level; at lower grade levels the daties may very slightly and will be performed wider somewhat
rlnser supervision.)

Incumbent provides administrative suppert te the Branch Chief and Project
Managers in the Advanced Reactor Group in managing procedural and
administrative aspects associated with pre-application review of advanced
reactor designs. Incumbent is responsible for initiating. ceoordinating,
reviewing, and/or processing to final action, non-technical aspects of
pre-application reviews and general communications between a potential

CONTINUED ON BACK

QUALIFICATIONS REQUIRED (if ihe position is annownced af multiple grade tevels, these qualifications deseribe the full performance level, unless otherwise specified. The position description, inmnediare
supervisor, andior NRC Manpol chapter and /lpﬂfndu 4108 can be consulted for more detailed qualification reguirements andsor imterpretation of qualifving experience.)

Candidates must have at least one year of specialized experience at the
next lower grade level or equivalent.

SPECIALIZED EXPERIENCE is experience that has equipped the candidate with
the necezsary knowledge, skill, and ability to review and process the
administrative aspects of pre-application reviews and associated actions.

RATING FACTORS (Applicants are strongly encouraged to submit o stalement addressing the Rating listed below )

* APPLICANTS MUST ADDRESS RATING FACTORS.

* EXPECTATIONS OF APPLICANT’S ABILITY BELOW GRADE 11 WILL BE ADJUSTED
ACCORDINGLY.

1.

Demonstrated ability to present information, ideas, and advice in a

CONTINUED ON BACK

FOR ARDITHONAL INFORMATION CONTACT m‘;%ﬁ NUMBER
. . TELEFIONE
Rokin Avent EMail: RARA Mail Stop: T-2D32 301 415-7018

SEND APPLICATION MATERIALS TO:
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L8, Nuglear Reguli ||n|) Conmission
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0,8, Nuclear Regylatmy Comibtission
475 Allencule Runad
King of Prussia, PA 19406

Region fl Persame] Offtcer

L5, Nuclear Repoluory Canission
G Forsyth Street, SW (23TBS}
Atlanta GA 30303

Region U1 Persomel Officer

L 5. Nuclear Reyulatory Comnmission
01 Warcenville Rowd
Lisle, 1L 60532

Region 1V Persanie] Ofticer

L8, Nuckewr Reeulatery Commissio
611 Ryan Plaza Drive, Suite 400
Arlington, TX 760611
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DUTIES OF POSITION -~ CONTINUED

licensing applicant and NRC staff.

RATING FACTORS - CONTINUED

¢lear, concise, and logical manner, bkoth corally and in writing.

(EXAMPLE: Describe education, training, and experience which demonstates
your ability to deal effectively with various levels of staff and to
coordinate and prepare documents using various inputs. What types of
original writing do you generate? With whom do you communicate orally
and for what purpecse? What types of working relationships have yvou made,
with whom and how frequently?)

2. Ability to identify issues and problems, set priorities, and offer
alternatives and solutions.

(EXAMPLE: Describe educaticn, training, and experience which
demonstrates your ability tec identify problems or issues requiring

attention and to offer possible solutions. Provide examples of projects
you have worked on where you found a discrepancy or problem and offered a
solution. Describe examples of how you pricritize work in your current

position or in former positions.)

3. Ability to plan. coordinate, and direct administrative processing of
a project into clear, concise, and meaningful documents and
correpondence.

{EXAMPLE: Describe education, training, and experience which
demonstrates your ability to provide administative support to program
management staff. Provide examples of assignments that reflect your
abllity to integrate a variety of information into well organized, clear,
concise, and meaningful documents and correspondence. Describe your
knowledge of ADAMS and provide examples of assignments that relect your
ability to verify the accuracy and consistency of ADAMS documents and
profiles. Provide examples of the types of projects you have worked on.
Provide examples of any record systems you have established or maintained
and explain their purpose.)

4. Knowledge of regulations and rules associated with NRC programs
(e.g., licensing, certification, enforcement, inspection) and the ability
to administratively review, edit, and process administrative, technical,
or legal documents.

CONTINUED ON NEXT PAGE
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RATING FACTORS - CONTINUED

{({EXAMPLE: Describe education, training, and experience which demonstates
your knowledge of NRC programs stated above and associated regulaticns,
policies, and procedures. Provide examples of assignments which reflect
your ability to apply this knowledge. Describe any experience you have
with respect to conducting searches for documents in response to FOIA
requests. Provid examples of the types of documents you have processed
and your understanding of technical and/or legal terminclogy.)

5. Ability to interact effectively with all levels of staff and
management, persons of other Federal agencies, and the general public.

{EXAMPLE: Describe training, education, and experience which
demongtrates your ability to deal effectively with a variety of persons
using tact and diplomacy. Describe the kind of work assignments you have
had that required you to coordinate and resolve issues with persons
outside of your immediate work area. Discuss your ability to establish
and foster effective working relationships with persons inside and
ocutside your immediate organization.)

NOTE: Breadth, recency and length of experience in the field, training,
awards, and commendations; past and current performance; and community or
outside professional activities will be considered as they relate to each
of the above factors to determine the level of knowledge, skill, or
ability of candidates.

REASONABLE ACCOMMODATIONS WILL BE MADE FOR QUALIFIED APPLICANTS OR
EMPLOYEES WITH DISABILITIES, EXCEPT WHEN DOING SO WOULD POSE AN UNDUE
HARDSHIP ON THE EMPLOYING AGENCY.

EXECUTIVE AGENCIES ARE PROHIBITED FROM ACCEPTING OR CONSIDERING
APPLICANTS FOR COMPETITIVE APPOINTMENTS OR POSITICNS BASED ON POLITICAL
RECOMMENDATIONS FROM MEMBERS OF CONGRESS, CONGRESSICONAL EMPLOYEES,
ELECTED STATE QR LOCAL GOVERNMENT OFFICIALS, AND POLITICAL PARTY
OFFICIALS. SUCH OFFICIALS MAY ONLY SUPPLY STATEMENTS REGARDING THE
CHARACTER AND RESIDENCE OF THE APPLICANT,




